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EDUCATION
( Skill Enhancement Course )

Paper : EDU-SE-4014

( Writing Biodata and Facing an Interview )
Full Marks : 50

Time : 2 hours

The figures in the margin indicate full marks
for the questions

Answer either in English or in Assamese

1. Answer the following as directed : 1x4=4

et frampzd fAot s T fion
fa) Biodata consists of specific information
about an individual.
( Write True or False )
Sgee RIS Ifes Row owpmz ke
02 AT |
(om ¢ wom foran )
(b} Which of the following statements is not

correct?
ST (IO Of w2 7
i) An interview is a conversation with
a purpose.
flicaiS s BRIt DI o < e
PRI |
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(c)

(d)

24A/765

(2)

(i) An interview is a selection process.
AP (2R GF A= Al |

(i) An interview is a personal appraisal
method. :
TPFIRPR (207 EMS TAH FafS |

(iv) An interview is always of formal

type. _
APPSR S S Req =7 |

( Choose the correct option )

(= Rewch AfR Sferea )

The term ‘curriculum vitae’ means
‘Curriculum vitae’ *?5R 9 2’5
(i) course of life
G oA

(i) summary of life
&l ST

(iii) personal information

e ©ey
(iv) work experience
IR HfSewe

( Choose the correct option )

(o= RPwch R Sfeyear )

Write an advantage of structured
interview.

RIS IR B SHfer fora |

( Continued )



(3)

2. Write short answers of the following
questions : 2x3=6
wors Tl epyTRe 5y T f
(@) What is meant by job biodata?

SR -STFR Sieegers e 6 g 2
(b) Write two characteristics of
unstructured interview.

TPReIf APFIeRTRR o1 CafiEy o |

(c) Write two differences between Biodata
and Resume.

Glewgars wF JRema Tem 11 1L o |

3. Write short notes on any two of the
following : 5x2=10

fafeifie & @ PR eome oy G foran

fa) Components of biodata
Gl SmPTR

(b) Importance of biodata in interview
process

APFICFR TS Siwgesy gvy
(c) Skills needed to face an interview

a6 TEeERR T TN awEER
PR

(d) A good academic biodata

93 O (i Sieqers

4. (a) What are the characteristics of good
interview? Write about the advantages

of questionnaire in interview. 5+5=10
S TFRIFT (IPEPR 5 R0 srweere
IR R SToic fora |
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Or / 911

(b) Prepare a biodata to face an interview
for an administrative job. 10

s 3T A GO TEIR Rt 99w
ages oawe 341 |

5. (a) What is meant by biodata? What are the
purposes of biodata? Explain briefly
different types of biodata. 2+3+5=10

Gge e & 3@ 2 qaageed SrePE
f& R Ggery ffen @ i sqe
foran o

Or / & 1

(b) Discuss the principles of writing CV. 10
CV forea &7z SAeemsa 31 |

6. (a) What are the do’s and don’ts of writing
biodata? Explain. 10
Geger foace  IR@ETW w@
RNz 7 2 3 30 |

Or / 931

(b) What is job interview? How will you
prepare to attend a job interview?

Explain.
2+8=10

67 rweer 2 Ife-mRy SrwIRe
IR 20 BN Rt o =1 2 36 340 |
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