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1. Answer the following as directed : Lx4=4

sqsftflq{t{ftfiqflRbs-<frn 
'(a) Biodata consists of specific information

about an individual.
( Write True or False )

q-fl{qw qtnrff <lk Rrfi s$c{c cER?

Rqrcq t

( iss oqresfu{r )

/b/ Which of the following statements is not
correct?
s-+r c+r+6rtfurgqTq{r

/y' An interview is a conversation with
a purpose.

{rHqrFr r<q ,4Br t'cffi ?q R-{
iFactl'lT$t I
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(ri/ An interview is a selection process.

crrrssK lqeqqp{sft sfr-fi I

fui An interview is a personal appraisal
method.

{€qFK lqcq{I&18TqrK$q mG r

/iul An interview is always of formal
type.
qrFlq$K fiiTqlhfrsR{1Eq I

( Choose the correct option )

( iga R-{F.fi TRGfrq{ )

(c) The term turriculum vitae' means
'Curriculum vitae, '|9.dK q{ R?
(y' course of life

ftt "rREcI

/a/ summary of life
ftficnrsr

{iu,f personal information
<Ifuqo vqt

(iu) work experience
Ftsr qGs-\9-l

( Choose the correct option )
(lgqft-ffrbr{RGhs{r 

)

@) Wnt:- an advantage of structured
interview.
qirrDv qmq$Rr ctr 1Rv ft'<r I
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2. Write short answers of the following
questions : 2x3=6
sqs fiTl sIrT{{ Dlt-sq ftqr :

(a) What is meant by job biodata?
urR-r?ffr A<qeru 1fua ft grr

(b) Wnte tv/o characteristics of
unstrucfured interview.
elil$s qrHqslT{ $t }<ftb fin r

(c) Write two differences between Biodata
and Resume.
q<_{srs qr+ fe3Ts{ sTw $r flaf+t E.{ r

3. Write short notes on €rny ioo of the
following: 5x2= lO
ffiR.r-fi crrqr$R seFrsul 6tlprft{:
(a) Components of biodata

Al_+feto{tffiFqTq
(b) Importance of biodata in interview

process

(d) A good academic biodata
qfiErqbrkq-fl{sts

4, (a) What are the characteristics of good
interview? Write about the advantases
of questionnaire in interview. -5+5= 

tO
'9-Fl {rFrq$K{ kftAqq ft ft2 qrqqTF.e-

crT{A<$q"r'n{frcl r
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(c) Skills needed to face an interviewqfr qrfl(TFK c{q{ E\ta azcrfi{
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Or/ qW

(b) Prepare a biodata to face an interview
for an administrative job. 10

${!"rar ${ T16{ ,{br >rFIsrK ft1h q"F

Al;r{qg${tsr{ |

5. (a) What is meant by biodata? What are the
purposes of biodata? Explain briefly
diJlerent types of biodata. 2+3+5=10
ft<fflsrs 1fuE ft lel? ft{"r{qs{ tzw,cT{
ft ftr ft<-+fqs{ Rfra et+R fiz-{ E$r
FI{I I

Or / qfil
(b) Discuss the principles of uriting CV. 10

cv fr'{fi AfrcT{qIF FII Tin r

6. (a) What are t}te do's and don'ts of writing
biodata? Explain. l0
Q-fl{srs ftc{re rR-{qnTr EFF

T$R'{qft{qT{ft Rr <fit qr 
r

Or / EQRI

(b) What is job interview? How will you
prepare to attend a job interview?
Explain.

2+8=10

tfr-c?ftr crrrsrr ft r 1fr-q?frq {srqrni
qtA{ R\|q yR furl fitr <r? qf{r ril |

***
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